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Job Description — Property Team Assistant

Position Title Property Team Assistant

Reports to Property Manager

Working Property Manager, Business Manager, Principal, staff
Relationships

Purpose of the position

To assist with keeping the grounds and buildings at Hillcrest High School maintained to the

highest standard.

Key Responsibilities

Appraisal indicators

Grounds Maintenance

Ensure the school grounds, gardens and
sports fields are highly presentable,
functional and safe for all users

e Lawns and sports fields are regularly
mown to safe playing heights

e Field markings are clear, accurate
and ready ahead of scheduled
sports events

e Gardens and outdoor spaces are
kept free of weeds, and weed
spraying is performed safely and
within compliance regulations

Facilities and Equipment Support

Assist with maintaining structural outdoor
facilities and proactively manage
equipment required for school sports,
physical education and events

e Fences, gates, courts and cricket
areas are secure, structurally sound
and monitored for damage

e Sports and PE equipment are safely
erected and dismantled according to
event schedules

Asset maintenance, handy person repairs
and compliance

Complete building repairs and ensure
school vehicles and grounds machinery are
cleaned, maintained and ready to use

e Maintenance requests are
responded to promptly and
completed effectively

e Regular site and hazard checks are
conducted systematically

e School vehicles maintain current
WOFs and grounds equipment is
consistently cleaned and serviced.




Tasks and Duties

Mow lawns, fields and common grass areas on a regular schedule

Mark and line sports fields precisely for various seasonal sports codes

Execute chemical weed spraying and non-chemical weeding across garden beds
and fence lines

General outdoor area upkeep

Maintain outdoor structures including fences, gates, courts, cricket areas and
outdoor facilities

Erect and dismantle goalposts, nets, flags and general PE equipment as requested
Assist with physical setups for large-scale outdoor events, including sports days
and school assemblies

Carrying out property maintenance, repairs and handy person tasks

Conduct site safety checks and document potential risks or broken facilities
Respond proactively to maintenance work requests

Clean, service and perform minor maintenance on mowers, line-trimmers and
other hand tools

Organise WOFs as required for school vehicles

Collecting school rubbish and keeping grounds clean and tidy

General Responsibilities

Health and Safety Compliance — maintain strict compliance with school health and
safety protocols. Safely handle, store and apply chemical weed control substances
Teamwork — perform additional duties as requested by the Property Manager or
Business Manager

Represent the school property team positively by interacting professionally and
politely with students, staff and visitors at all times

Support Staff Code of Conduct

Supporting the school charter, policies and procedures

Maintaining standards of integrity, conduct and loyalty to the school

Maintaining appropriate standards of dress and appearance

Interaction with staff, students and members of the community shall be conducted
in a respectful, courteous and professional manner

Respect confidential information on colleagues, students and members of the
community unless disclosure is required by law or serves a compelling professional
purpose

Speak out if the behaviour of a colleague is seriously in breach of this Code.
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