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Foreword

Hillcrest High School has @roud sporting and academidistory. The school isrenowned
for producing well balancedyoung people and offersa largevariety of sports for students
to choose from We believe engaging insport helps our students foster interpersonal
skills, intelligence, emotional confidence and sociakills, striving towards creativity and
development of key attributes of grit,determination and perseverance

At Hillcrest we value all students aiming toenhance their self-esteem,feel of belonging
performance and sense of responsibilityby helping them to develop the knowledgeind
skills to become active, independent, caring New Zealanders. \&teongly encourage all
students to become involved in the many caurricular activities available to students.
Hillcrest High 3 AET 1 Icér@ularA programme encourages students to become
involved in the full life of the school, irrespective of expdise or experience. The school
regularly enters over 100 teams in local sports, across over 30 different codes. A
significant number of our students and teamshave gained regional, national and
international recognition for their endeavours.

Hillcrest High School hasa new Strategic Plan in operatiorwith a simple Mission @
provide a quality sporting experiencefor students, enabling them to developboth as an
athlete and as apersond From the classroom to our sporting venuegHillcrest High is
striving to raise the bar of holistic development and performance We believe that
developing a Hillcrest High progressive learning culture, will provide our students
structure for their lives, clear values and inner disciplinghat are observable measurable
valuable assets for our studentsas they graduate beyond school years.

Hillcrest High School Director of Sport Hillcrest High School Sports Coordinator
Grant Bradburn Bruce Fleming
Office: 07 857 0297 ext 862 Office: 07 857 0297 ext 862
Mobile: 027 215 4329 Mobile: 021 1112032
Email (General sport enquiries)sports@hillcrest-high.school.co.nz
(Grant) :gbradburn@bhillcrest-high.school.co.nz
(Bruce) :bfleming@hillcrest-high.school.co.nz
School Address Postal Address
Hillcrest High School Po Box 11020, Hillcrest

141 Masters Ave, Hillcrest, Hamilton, 3216 Hamilton 3216


mailto:sports@hillcrest-high.school.co.nz
mailto:gbradburn@hillcrest-high.school.co.nz
mailto:bfleming@hillcrest-high.school.co.nz

Extra-Curricular Policy

School sport isa highly valuedco-curricular activity at Hillcrest High School

Purpose

mh

To promote physical activity as an important component of good health.

mh

To encourage participation inavariety of recreational activities.

M

To offer Performance and Participation opportunitieswithin sport .

T

To provide opportunities for developing skills and expertisevia a range of sports.

T

To promote and developself-esteem and sense of connectiofor each individual.

mh

To encourage commitment, teanculture and fair play, while enhandng pride in

our whakapapa and our ancestry @ho we are and where we are frord

Guidelines

mh

All studentswill be actively encouraged tgarticipate in Hillcrest Soort.

[T

All students will be supported to find their comfort level of sport participation.

[T

Every team entered in interschool competition will abide by the requirements

and regulations of the relevant code and of School Sp&NZ (Formerly NZSSSC).

M

Sufficient Coaches/Managers for participating teams must be available from

teaching staff, parents studentsand suitable outside support.

[T

Excellencestandard of commitment and attendance by team members ptactices

and events isexpected andrequired.

[T

Teams are to be welpresented in the correct Sports Uniform as outlined by the

schooland each sports code

M

All students are to demonstrate good sportsmanship which should be evident on

and off the playing ground.

Conclusion

Participation in well-organised sporting activity provides meaningful avenuesfor our
students to learn and grow, while fostering school spirit. We aim to provide awesome

sporting environments that people want to be part of.



Structure of Sport

Board of Trustees

Responsible for school wide governance.

Principal

The Principal has overall authority for all
areas and reports to the Board of Trustees

SLT Responsible for Sport

The Senior Leader responsible for Spop
and is theline Manager to the Director of
Sport.

Director of Sport

Provides leadership to all sports af
Hillcrest High School and is responsiblg
along with the Sports Board for the
strategic direction of sport.

Sports Coordinator

Facilitates sport at Hillcrest High School,
enabling our studentsease of @agagement
in sports of their choice and providesthe
logistic support for sport to happen.

Teacher in Charge

Overall organisation of their sport and
reports to the Director of Sport.

Parent Committee

Provide assistance to the Teacher i
Charge by supporting all aspects of
creating a great experience for ouf
players, coaches and parents.

Coach/Manager/Official

Responsibilities outlined in the handbook|
Report to the Teacher in Charge aieir
sport.




CLASS ROOM/ACADEMIC

PLAYERS CODE OF CONDUCT

COACH/MANAGER/OFFICIAL
CODE OF CONDUCT

PARENTS/SPECTATORS
AND SUPPORTERS
CODE OF CONDUCT

Follow instructions
* Lookafter classroom equipment
. Use polite language and behave courteously

* Lead by example - be a positive role model

conduct
* Support the calls that the referees and officials
make

* Promote the heaith and safety of players
Be approachable

. Fdﬁhﬂndsdm“m

Code of Conduct

FOR THE BEST

—— GO —

Cay at

* Hand in your best work first time

* Track your progress

* Take advantage of and seek opportunities to
learn

* Utilise study times and tutorials

* Be prepared

*  Wear uniform correctly

* Play hard but fair

* Wear uniform correctly

* Be graclous winners and dignified losers
* Bea positive role mode!

* Maintain high standards in language, manner,
and

9 Mﬁadnodvbv‘bv'm

+  Follow the calls of officlals and referees

Promote a sense of team culture

Expect players to wear uniform correctly
Encourage fair play

Encourage and promote a heaithy lifestyle
Encourage players to seek medical advice when
required

Use acceptable and appropriate language

. and * . Promote a sense of team culture
conduct = Expect players to wear uniform correctly
+ Applaud the . fair play

* Attempt all tasks to the best of your ability

* Reflect on and evaluate your performance

* Practice your skills

* Make informed subject choices.

*+ Use available resources to help measure
your talents and skills

+ Be committed - attend all practices and games.
on time.

* Remember the game isn't over until the final
whistle

«_ Use losses to inspire leaming

‘s Strive to be the best you can be

*_Operate within the rules of the game and in'the.
‘spirit of fair play

«  Encourage players to do the same

* Use losses to inspire improvement

*+ Maintain interest and support toward sick or
injured players

+ Remember the game isn't over until the final
whistle

+  Praise cfforts as well as results
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Keep trying ask for help if you don't understand
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* Be tolerant of others

Reflect on and evaluate your

Practice your skills

Complete tasks to the best of your ability
Use all available resources.

Always look for ways you can improve yourself
and help others that need further development
Seek further development opportunities

Work hard to Improve your skills and fitness

Take advantage of opportunities to advance
your skill set
Ask for help if you are struggling

Lend a hand where you can

Help players meet their potential by supporting
the coach

Encourage players on both sides

Identify potential club members for the
individual sports, or parents that would be
willing to coach/manage teams

correctly
* Use polite language and behave courteously
. C cultures

* Respect the rights, dignity and worth of all
people involved in the sport; regardless of
their gender, ability or cultural background

* Give all players opportunities to receive/eam

game-time

Be fair, considerate and honest in all dealings

* Respect the rights, dignity and worth of ail
people involved in the sport; regardless of
their gender, abllity or cultural background

+  Be aware of players' other commitments.

* Acknowledge cveryone deserves a chance to
have ago



Responsibilities: Teacher in Charge (TIC)

mh

Responsible to: Director of Sport (DoS)
Responsible for: Sports Committee, Managers, Coaches, Players and Officials

mh

Responsibilities

mh

Identify, interview and appoint appropriate coaches and managers

T

Establishan effective support committee, which might include parents

T

Organise teams and enter in relevant competitions

mh

Run trials and ensurea fair and equalselection policy isfollowed

T

Oversee training load and welfare of playerand coaches

mh

Ensurehigh quality of communication across all activities with all stakeholders

M

Preparean annual budget for approval and ensure that the budget is followed

[T

Approve expenditure within limits set by delegated authority

%l OOOA OEAO OEA OAEI 1160 DPAUI AT O PilEAU

M

Ensure the Code of Conduct is adhered to

MM [T

Monitor and enforce the attendarce policy

M

Inform the DoS andSports Coordinator of any outstanding achievements

[T

Distribute/collect EOTC forms where necessary

[T

Ensureappropriate Covidprotocols are followed

M

Nominate students for representative honours

[T

Allocate training grounds/times and ensure trainings are organised

M

Canmunicate regularly with Director of Sport and Sports Coordinator

M

Submit a report for the school newsletter/magazine




Teachers In Charge + Contacts

Teacher in
Charge

Contact

Archery Mrs Collett scollett@hillcresthigh.school.nz
Athletics Field: Mr bflemming@hillcresthigh.school.nz
Flemming
Track:
Endurance koend i
Running pendres@gmail.com
Badminton Mr Flemming bflemming@hillcresthigh.school.nz
Basketball Mr Sim gsim@hillcresthigh.school.nz
BMX Sports Office sports@hillcresthigh.school.nz
Cricket Mr Kennedy bkennedy@hillcresthigh.school.nz
Cross Country KP Endres kpendres@gmail.com

Cycling Sports Office sports@hillcresthigh.school.nz
Equestrian Joss Black |oss.black@lic.co.nz
Football Mr Turner aturner@hillcresthigh.school.nz
Futsal Ben Hill futsal@hillcresthigh.school.nz
Golf Sports Office sports@hillcresthigh.school.nz
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sports@hillcresthigh.school.nz

Gymnastics Sports Office
Hockey Mr Baggs rbaggs@hillcreshigh.school.nz
Inline Hockey Mr Gilliver mailliver@hillcresthigh.school.nz
Lacrosse Mrs Quintal mguintal@hillcresthigh.school.nz
Motocross Sports Office sports@hillcresthigh.school.nz
Mountain Sports Office sports@hillcresthigh.school.nz
Biking
Multisport Sports Office sports@hillcresthigh.school.nz
Netball Ms Telfer itelfer@hillcresthigh.school.nz
Ms Crombie acrombie@hillcrest-high.school.nz
Powerlifting Sports Office
sports@hillcresthigh.school.nz
Rock Climbing Sports Office
sports@hillcresthigh.school.nz
Rowing Diedre McRobie mcrobie7@gmail.com
Rugby Sports Office sports@hillcresthigh.school.nz
Sailing Sports Office sports@hillcresthigh.school.nz
Skiing Mr Kennedy bkennedy@hillcresthigh.school.nz
Snowboarding Mrs Bourke cbourke@hillcresthigh.school.nz
Softball Mr Flemming bflemming@hillcresthigh.school.nz
Squash Sports Office sports@hillcresthigh.school.nz
Swimming Dr Sharpe asharpe@hillcreshigh.school.nz
Mr Pouwels tpouwels@hillcresthigh.school.nz

SwimmingSports
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Table Tennis Mr Flemming bflemming@hillcresthigh.school.nz
Tennis Mr Turner aturner@hillcresthigh.school.nz
Touch Sports Office sports@hillcresthigh.school.nz

Ultimate Mr Maclaurin imaclaurin@hillcresthigh.school.nz
Frisbee
Volleyball Mr Neilsen [nielsen@hilleest-high.school.nz
Waka Ama Sports Office sports@hillcresthigh.school.nz
Water Polo Mrs Alsemgeest palsemgeest@hillcreshigh.school.nz

Involvement : Parents , whanau

M

At Hillcrest High we believe the holistic developmenand growth of our students

is best seenmasa collabaation between family, student,teachersand coaches.

M

Hillcrest High schoolaims to provide clear values and pathwaygor our sporting

students, providing both participation and performanceopportunities.

[T

We aim to create clear roles in providing greatsporting environments.

M

Parents andwhanau are welcomesupporters of sport at Hillcrest In fact with
most sports, we cannot provide great sporting opportunities for our students

without your help.

M

If you would like to beinvolved formally with any of our teams or sporting groups,

our sports departmentwill help train you and give you a valued role.

[Th

If you would prefer to just be a keen spectator, we welcome that too

M

If you have specialist skills o services you would like to offer our Sportgprogram

at Hillcrest High, we welcome a discussion at any stage

Th

If you would like to become a sponsorfoour sporting or extracurricular programs

at Hillcrest High, we welcome a discussion at any stage
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Responsibilities: Coaches and Managers

mh

Form purposeful and supportive relationships with playersand support staff

mh

Work hard to provide a fun dynamic, learningenvironment that your players and

supporters want to be part of

mh

Communicatewith efficiency andclarity

mh

Teach players to abide by the ruleand fair play spirit of the sport

mh

Develop and instil in the players, positive attitudespride and respect fortheir

team,coaches, teammateand Hillcrest Hgh School.

mh

Set high standards and promote the need for punctuality, discipline and

commitment

T

Assist with organisation of trialsand selectionat the beginning of the season in

associationwith the Teacher in Charge of the sport

T

Develop and encourage playeengagement fithess and skill improvement

M

Develop a team chartefl A& x Enfdt@nto your team and provide meaningful,

clear roles for individual players

[T

Develop a good working relationship with the coach/manager and Teacher in

Charge

[T

Responsible for looking after equipment and returning this equipment at the end

of the season

M

Submit a report,updates and photos for the school newsletter/magazine

[T

Set and monitor an appropriateuniform policy for your team and players

[T

Wear the correct coaches uniform

M

Ensure that team property (clothes, money) is secure

[T

Ensure the safety of students when training/playing and organise professional
and thorough injury management when required. A follomup phone call to
caregivers and a written report to the Teacher in Charge of any injury requiring
medical attention is imperative.

Ensure that students are aware of playing times and venues each week and
organise transport where necessary

[Th

10



Responsibilities: Captains

E Work hard to support a fun, dynamic, learning environment that yourfellow
players, team coabes, managerand supporters want to be part of

E Liaiseeffectively with your players,the coach, manager and team.

E Ensure your team and playersdisplay good sportsmanship and represent the
school and themselves in a correct and responsible manner

E Take alead in encouraging the team at practice, team meetings and on the field.

E Meet and welcome the opposition, and thank them after the game and promote
sportsmanship

E Assist coaches withretrieving gear and encourageplayers to also assist

E Empower your players to take ownership of themselves and share sponsibilities

for your team performances

Responsibilities: Players

E Be a geat team person by always giving your besthile showingrespect for your
teammates, coaches, manageteam, supporters and Hillcrest High.

E Getinvolved in setting your team charter and uphold the values set

E Attend and be on time to all practices and meetings

E Be available for the entire season

E Uphold the good reputation of the school both on and off the field

E Accept and adhere to all school rules when part of a team representing the school

E Wear the correct uniform

E When making appointments or other personal arrangements, endeavour to avoid
meeting times, practicetimes and game times

E Attendance

E Payment of fees

11



Communication - all

Quality communication i s key

E With all forms of communication Body language, VerbaElectronic z Hillcrest
High School aims to promote communication excellence. We will use a \&tyi of
platforms to distribute information and messaging in a clear and concise manner.
Hillcrest High will encourage and expect the same within our sporting networks.
Our Sports Department (Bruce & Grant) are here to support and guidgou in
delivering quality communication, enabling sport to happen providing great
experiences for our stuents.

Hillcrest High School currently is involved in three annual sport exchanges. Both Rosehill
and Howick College are for our top senior teams, whereas Pakuranga is for our Jnr Teams.

mh

Rosehill College
(Term 2)

1st XV Rugby

1st XI Football Boys andsirls
1st XI Hockey Boys and Girls
Basketball Prem Boys and Girls
Open A Netball

Volleyball Boys and Girls
Badminton Boys and Girls

[T [Th [Th [T [Th [Th [Tk

[T

Pakuranga College (Junior)
(Term 4)

Badminton Boys and Girls
Basketball Boys and Girls
Chess

Cricket

Debating

Football Boys and Girls
Hockey Mixed

Netball

Table Tennis

Tennis

Touch Boys

Touch Girls

Volleyball

Mh [Th [Tk [Tk [Tk [T [Th [Th [Tk [Tk [Th [Th
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Hillcrest High School Sport Policies

Below are a number ofbi 1 EAEAO OEAO AOA EIi i OOAT O A& O
managers to be aware of and adhere to.

Uniform Policy

Hillcrest High School Sports Uniforms including travel uniform must be purchased
through our single supplier, Paladin Sports NZ.

Process:

Step One

Contact Director of Sport to begin design process if this has not been completed prid

Step Two

Once design is completed and approved, provide sizes and quantities to DoS who W
liaise with Paladin Sports and submit order.

Please note only the DoS can make contact with Paladin Sports

Step Three

Sports Department signs invoice at accounts office upon stock arrival.

Please note that although TICs/Codes have input into the design process there are some
aspects of the design that are not negotiable. These include:

- Pantone colour
- School Crest
- Font Design

- The inclusion of the 'wings' as part of the design

There s also a generic short/long sleeve warm up top and singlet for all codes.

13



Sports practices can be held before school, at lunchtime, after school or in the weekend.

If the personresponsible for sport, Ground Staff or Teacher in Charge closes the ground,
no team shall practice on that particular field(s). Notification will be sent via email with
no later than 24 hours notice providedwhere possible to do so

Out of Season Practices

E If sports wish to hold out of season practices, they must not conflict with any
existing activities and in season codes will take precedence.

Guidelines for organised sport training

E Studentsmust not be penalised by the out of season code for meeting their-
seasoncommitments. For example- They must be given a chance to triat a time
when in seasoncommitments do not clash

Attendance

To justify studentsrepresenting Hillcrest High in both school exchanges andompetitive
sports, they must meet the expected attendance rate. Students should not exceed the
following unjustified absence limit:

5% Unjustified Attendance

Students can track their attendance via:

M

Student Portal
Form Teacher
Dean

Director of Sport

M [Th [Th

It would be recommended that TICs/managers provide players with regular attendance
updates,so students have an opportunity to correct any attendance issues.

All final decisions around attendance and playing are made by the Director of Sport and
SLT member responsible for sport. ,

- =

14




Facility bookings need to be made 14ays in advance by completing the booking form.
The following is a list of the facilities available for use by sports teams and individuals.

E Gymnasiums: Thegymnasiums are for the use of the PE department during the
OAEITT1 AAU8s 4)#60 AT A AT AAEAO AAT | AEA
through the online booking process. Outside groups need to make a booking
through the Director of Sport.

E Weights Room: Tle weights room is for the use of the PE Department during the
school day. After hours bookings need to be made through the online booking
process. No students will be able to use the weights room unless they are
supervised by an adult. Students using thigoom must be changed into
appropriate gear and must not have any food with them while in the room.

E Multi-Sport Turf: The turf is for the use of the PE Department during the school
day. After hours bookings need to be made through the online booking process.
Students using this room must be changed into appropriate gear and must not
have any food with them while on the turf.

Hockey, Futsal, Netball, Tennis & Basketball take priority for turf bookings.

E Playing Fields: The fields are for the use of the PE Department during the school
day. The allocation of field space for trainings is made by the Directof Sport and
TIC of codes that require field space. This will then be sent out to all
coaches/managers. ——

15




Finances

The school follows the payment policy that will be strictly enforced. The TIC may apply
for support from the hardship fund if students are unable to pay for the costs associated
with sport.

Charges to student accounts

Subscriptions and other fees will be charged to student accounts by the accounts team
based off information provided by the TIC or Director of Sport.

Codes with large participation numbers must liaise with the accounts team around the
collection of annud subscriptions. It is preferable that subscriptions be paid at the time
of registration to enable the consistent enforcement of the payment policy.

4AAAEAOGO ET #EAOCA T &£ 31 00 xEIl AA DOl OEA!
and subscriptions. They will also be provided with details of any communication with
families around outstanding accounts to ensure appropriate follow up action is taken.

If any players have been chargedr paid for a sport they have not played O OB1T OO0 EAOI
taken place please contact the TIC who will liaise with accounts.

Payment Options:

E Via Student Portal
E #AOETAEANOAY o1 AAOGA ET AI OAA OOOAAT & ) $h
envelope

E Internet Banking:
Hillcrest High School BOT
Bank  Branch Account Suffix
12 3249 0085461 00

91 60 OAEAOAT AA AAOAEI O | OE

mh
@)
X
m
mh
>
T>
—_
O
m
M
C
c

Students school ID  Student's Name Fees

ID: 1234 Citizen, A Sport A

16



All sponsorship is bound by the schoolsponsorship policy (below).

Definition:
Sponsorshipzthatis 7OOEA OO0BPDPI U | £ OEI Ah £O01T A0 AT ATI
OPT 101 O AOAT A POITTTOETT AT A PI OEOEITEI C x

Unconditional donations z where no benefit(s) sought or received .

Fundraising is a necessary and worthwhile means of gaining finance to fund activities,

building team spirit and purposeul outcomesfor participants. It also allows the school
community to contribute to and be a part of the group activity. Our school community is

not large so it is important that we do not overstay our welcome with particular
businesses, individuals, or sectors. All fundsaised in the name of Hillcrest High School

are public funds and the BOT must account for them as such. Fundraising includes all

OPi 1 01 OOEEPh AOAT OO AT A AAOEOEOEAO xEAOA 111

Fundraising Application

All fundraising in the name of Hillcrest High School, by any individual, team, group or
faculty requires prior permission of the Fundraising Committee.

[T

Application forms are available from Reception, the Business Manager or on the
school website

The completed application fom should be submitted to the Business Manager
For anticipated fundraising of up to $1,000 the Business Manager may grant
approval or otherwise

For anticipated fundraising in excess of $5,000 the Business Manager will submit
the application to the Finance @Gmmittee at the next monthly meeting

The Business Manager will advise the decision to the applicant within two days
for under $5,000, or following the BOT meeting for over $5,000.

M [T

M

mh

Handling Monies

E All monies collected under the name of Hillcrest High School must be handed to

and receipted by the school office for crediting to the relevant team, group or

faculty account at the school, by the end of the next business day after the
fundraising event, a part thereof

Expenditure or reimbursements relating to fundraising must not be spent from

income prior to it being receipted at the school office. All expenditure must be

i AAA OEOI OCE OEA OAEIT 1160 1101 Al DOOAEAOE
Goods and Services Tax Fundsang budgeting should allow for GST on income

and expenditure so as to avoid later surprises

[Th

mh
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Fundraising continued

E GST is payable on all income with the exception of income from donations (donor
derives no benefit) and the sale of donated goods

GST is lmimable on fundraising expenses where a GST invoice/receipt is provided
When an activity for which fundraising has taken place is cancelled for whatever
reason, the funds raised are not available for paying out to individuals and they
must be used for a purpose similar to the original purpose. Payments by
individuals as their share of costs will be refunded but may be reduced due to costs
incurred and not retrievable (eg lost deposits)

M [Mh

Liguor Licence

The BOTmust approve any event that involves alcohol. All liquor licences for school
fundraising or other school activities must be applied for in the name of the Hillcrest High
School Board of Trustees. The District Council Liquor Licence application form must be
completed by the fundraising applicant and submitted to the Business Manager with the
HHS fundraising applicatio.. The Liquor Licence application form, if the activity is
approved, will be signed by the Principal, Business Manager or a member of the BOT. The
cost of the Liquor Licence will be carried by the group holding the event. Council requires
at least 10 working days to process Liquor Licences.

Sponsorship

E Sponsorship activities must bring a tangible, positive benefit to the School and

AT EAT AA OEA OAI OA T &# OEA 3AETT160 AOATA

E Branding and signage the aesthetics of the School must not beompromised,and

the School identity is to be maintained. The name of the sponsor may be associated
with the School and/or group/team being sponsored, however the business name
must not replace the name of the School and/or the group/team.

Sponsor naming rights and exclusivityz all exclusive sponsorship arrangements
must be approved by the Business Manager

There must be no conflict of interest between any commercial activitiesand the

M
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Sponsorship Categories

Exclusive, permanent general branding (e.g. Clothing)

Targeted permanent branding (e.g. signage)

Targeted temporary branding (e.gPress advertisements for a specific event)
Grant applications
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*The value of each category will vary depending on specifics and the code*



Health & Safety

The coach/manager is responsible for the welfare/health of the students while they are
representing the school at sport.

If an injury is seen to be minor the coach/manager or qualified person should use their
own professional judgement as to whether the player can continue.

If there is doubt over the extent of the injury it must be treated s serious and the
following steps taken.

T

Player is removed from the field (unless a suspected spinal injugyplayer NOT to
be moved)

Medical advice is sought either at the ground or the nearest medical facility
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Manager/coach is to stay with the student until parents/caregivers arrive or upon
escorting the student home

E A report on the injury is to be given to the school nurse.
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All concussion and neck injuries must be treated as serious at all times and
immediate medical advice sought

All injuries must be added to the Health & Safety Register. Injury Reporting forms are
available from the Director of Sport or TIC.

Emergency Contact Details

Each coach/manager must have the emergency déta of their team whenever they
attend a match. This should be continually updated.

A















